
Decision tree for Quarterly Update (QU) methods 
 

 

Where do you want to 
record income and 

expenses transactions?

VT Transaction+/VT Cash 
Book

A: Submit QU directly 
from those programs

A spreadsheet

Record transactions on 
your own spreadsheet

Turnover <£90k

B: Use VT MTD for Excel 
Add-in to submit QU from 

spreadsheet

C: Import quarterly totals 
to a VT Report sheet and 

submit QU from sheet

Turnover >=£90k
C: Import quarterly totals 
to a VT Report sheet and 

submit QU from sheet

Record transactions on a 
VT template sheet

Turnover <£90k 

D: Enter transactions on 
'Digital record sheet' in VT 

Report and submit from 
QU from sheet

E: Enter transactions on 
'Pre-formatted' template 
in VT MTD for Excel and 
submit QU from sheet

Turnover >= £90k

D: Enter transactions on 
'Digital record sheet' in VT 

Report and submit from 
QU from sheet



Decision tree for Quarterly Update (QU) methods 
 
Guidance 

Method Link to relevant guidance 
A VT Transaction+: Submit a quarterly update 
B VT MTD for Excel: Use your own workbook 
C VT Report: Import quarterly totals to a blank sheet 
D VT Report: Enter transactions on the digital record sheet 
E VT MTD for Excel: Pre-formatted workbook 

 

Notes 

• VT MTD for Excel is an Add-in to Excel that allows QUs to be submitted from an Excel spreadsheet. 
• VT Report is VT’s own MTD spreadsheet program that allows QUs to be submitted from a VT Report sheet, either through entering transactions 

on the ‘Digital record sheet’ template or importing data from another spreadsheet. 
• The ‘Pre-formatted’ template in VT MTD for Excel and the ‘Digital records sheet’ template in VT Report are intended for users who want to keep 

their records on a spreadsheet and submit QUs, VAT returns, or both, from those records. 
• VT MTD for Excel requires the 32-bit version desktop version of Excel. If you keep records on a spreadsheet and do not have this, use one of the 

VT Report methods. 

https://www.vtsoftware.co.uk/transplushelp/prepare-a-quarterly-update.html
https://www.vtsoftware.co.uk/vtmtdexcelhelp/use-your-own-workbook.html
https://www.vtsoftware.co.uk/vtreporthelp/import-a-quarterly-update.html
https://www.vtsoftware.co.uk/vtreporthelp/enter-transactions.html
https://www.vtsoftware.co.uk/vtmtdexcelhelp/pre-formatted-workbook.html

